

Student Name  ___Jacob Yoder___________                            

 Address _____4 Lovers Lane_____________ City __Small City___________    Zip_37000_
Phone (423) 555-2080__ # Grade Post Secondary
SID #   969-44-9696____ DOB _4/28/81___
Employer ___Food Lion__________________
Address ____Mt. View Road______________
City ___Small City_________  Zip __37000_ 

 Phone # ____555-1519_________________
Supervisor ___Sammy Joe Hicks__________

Using the following scale, assess student’s progress for each grading period.

	                                                                                                                        GRADING PERIODS

	WORK-BASED COMPETENCIES
	1
	2
	3
	4
	5
	6
	7
	8

	1.Prepares to go to work on time
	3
	
	
	
	
	
	
	

	2.Arrives at work prior to scheduled time
	3
	
	
	
	
	
	
	

	3.Notifies office with 30 min. prior to being late or absent
	0
	
	
	
	
	
	
	

	4.Appropriately greets co-workers and/or supervisor
	3
	
	
	
	
	
	
	

	5.Clocks/signs in appropriately
	2
	
	
	
	
	
	
	

	6.Goes to break/lunch at appropriate time
	1
	
	
	
	
	
	
	

	7.Returns from break/lunch at appropriate time
	1
	
	
	
	
	
	
	

	8.Dresses age and work appropriately
	4
	
	
	
	
	
	
	

	9.Grooms appropriately (hair, teeth, nails, clothes, etc.)
	3
	
	
	
	
	
	
	

	10.Uses appropriate sanitary habits (washes hands, blows nose etc.)
	3
	
	
	
	
	
	
	

	11.Uses restroom appropriately
	4
	
	
	
	
	
	
	

	12.Maintains appropriate social interactions/contacts with co-workers
	2
	
	
	
	
	
	
	

	13.Uses appropriate manners (excuse me, thank you, etc.)
	2
	
	
	
	
	
	
	

	14.Conducts self appropriately during break/lunch
	3
	
	
	
	
	
	
	

	15.Secures person’s attention appropriately
	3
	
	
	
	
	
	
	

	16.Age-appropriately communicates need to use restroom
	4
	
	
	
	
	
	
	

	17.Notifies appropriate person when need material or material broke
	0
	
	
	
	
	
	
	

	18.Notifies appropriate person when directions are unclear
	2
	
	
	
	
	
	
	

	19.Notifies appropriate person when needs assistance
	2
	
	
	
	
	
	
	

	20.Notifies appropriate person when work is finished
	3
	
	
	
	
	
	
	

	21.Attends to instructions, refrains from interruptions
	2
	
	
	
	
	
	
	

	22.Appropriatly follows instructions
	2
	
	
	
	
	
	
	

	23.Responds appropriately to corrections/feedback
	3
	
	
	
	
	
	
	

	24.Works steadily at assigned job
	3
	
	
	
	
	
	
	

	25.Works on acquired job/part of job without direct supervision
	0
	
	
	
	
	
	
	

	26.Continues working during distractions
	2
	
	
	
	
	
	
	

	27.Exhibits appropriate safety behaviors around materials, equipment
	2
	
	
	
	
	
	
	

	28.Works without breaking or tearing materials, tools, or supplies
	0
	
	
	
	
	
	
	

	29.Cleans work area/puts materials back observing safety rules
	2
	
	
	
	
	
	
	

	30.Clocks out/signs out appropriately and on time.
	2
	
	
	
	
	
	
	


Note:  It is the policy of the school district that no person on the basis of race, color, religion, national origin or ancestry, age, sex, marital status, disability, or disadvantage should be discriminated again, excluded form participation in, denied the benefits of or otherwise be subjected to discrimination in any program or activity.

This form is subject to monitoring by DOE and/or DOL.  

OVER

Grading Scale	4=Skilled     3=Moderately Skilled     2=Limited Skilled     1=Unsuccessful     0=No Exposure 








Training Plan  /  Progress Report  /  Safety Training Record








