Donation Request Guide
This document is a guide to assist schools in requesting donations for your reinforcement system.  
When asking businesses to make a donation, use school letterhead to print incentive letters, and have your principal sign the letter.  This serves as a source of creditability when approaching a business for a donation.  When visiting a business to request a donation ask to see the manager or individual in charge of community relations/outreach/philanthropy.  After explaining the purpose of your visit and giving the person a copy of the letter, ask for a phone number or email address to arrange a meeting time to discuss the request or a time to follow up.  Be persistent and always go in person. 
When you have received a donation send a thank you letter letting the vendor know how much the school appreciates their generosity.  In the thank you letter, provide specific examples of how their donation was used.  Some businesses may require specific information in your thank you letter, such as dollar amounts or number of items donated, for tax deduction purposes.  
The following is a suggested list of businesses to visit for donations.
LOCAL
Businesses

Walgreens

Dollar General

K-Mart

CVS

Wal-mart
Non-chain restaurants

Grocery stores
Mall Customer Service stations

Fast Food Restaurants
McDonalds 
Cici’s (cater a meal or give coupons)

Chick-Fil-A (good for catering a meal or coupons for free meals)

Sonic (good for catering a meal or coupons, gift cards, )

Burger King 
Starbucks 
Hardees 
Zaxby’s 
Papa Johns 
Pizza Hut 
Marble Slab 
Coldstone Creamery 
Baskin Robbins 
Panera Bread

Taco Bell

Dominoes

Dairy Queen
Dine In Restaurants

Bellacino’s 
Chili’s 
Applebee’s (They have a program for pancake breakfasts. A school can use their restaurant on a Saturday morning before they open for a pancake breakfast.  Applebee’s provide the food, dishes, silverware, drinks.  School personnel (primary team/students) act as the servers.  The school would sell tickets for $5 before the appointed day.  The diners turn the tickets in on that day.  So the money goes 100% straight to the school and there is no exchange of money on that day.)

Olive Garden 

TGIF’s  
Carrabba’s 
Cracker Barrel
Corporate
	Business
	Address
	Website

	Wrigley’s 
	Wm. Wrigley Jr. Company 
P.O. BOX 3900 
Peoria, IL 61614
	Visit

https://wrigley.sponsorwise.com/Login.aspx
you’ll have to create an account and password

	Vistaprint
	No corporate address available for donation requests
	Visit Vistaprint.com to get free business cards and paper products (can be used as tickets)

	Apple 
	Apple

1 Infinite Loop
Cupertino, CA 95014
408.996.1010
	No email address available for donation requests

	Target
	No corporate address available for donation requests
	Visit

http://sites.target.com/site/en/corporate/page.jsp?contentId=PRD03-001818

	Adidas
	No corporate address available for donation requests
	Visit

http://www.adidasgroup.com/en/sustainability/community_affairs/corporate_giving/applying_for_a_grant/default.asp

	Publix
	Publix Super Markets Corporate Office
ATTN: Consumer Relations
PO Box 407
Lakeland, FL 33802-0407
	No email address available for donation requests

	Kroger
	Foundation Administrator
The Kroger Co. Foundation
1014 Vine Street
Cincinnati, Ohio 45202
(513) 762-4449, ext. 3
	Visit

http://www.thekrogerco.com/corpnews/corpnewsinfo_charitablegiving_foundation.htm



Banks 

Bank of America

USBank

First Bank

Bank of the South

Regions
First Tennessee
Credit Unions
Most banks have someone in charge of donations and providing savings bonds.  If you don’t have corporate banks in your community, try your local bank or credit union.

Sports teams

	NFL team
	Address
	Website

	Baltimore Ravens
	Baltimore Ravens
Attn: Community Relations
1 Winning Drive
Owings Mills, MD 21117
	Visit
http://www.baltimoreravens.com/News/Community/Contact_Community_Relations.aspx
for procedures

	Buffalo Bills
	Buffalo Bills
Community Relations Department
One Bills Drive
Orchard Park, NY 14127
	Visit www.buffalobills.com/community/DonationProcedures.html
for procedures

	Cincinnati Bengals
	Cincinnati Bengals
Attn: Public Relations Department
One Paul Brown Stadium
Cincinnati, OH 45202

	Visit http://www.bengals.com/community/donation_guidelines.asp
For procedures

	NFL team
	Address
	Website

	Cleveland Browns
	Cleveland Browns
Community Relations Department
76 Lou Groza Boulevard 
Berea, Ohio 44017
Or fax to: Cleveland Browns
Community Relations Department
440.891.7529
	Visit 
http://www.clevelandbrowns.com/community/support.php
for procedures

	Denver Broncos
	No corporate address available for donation requests
	Visit
http://www.denverbroncos.com/page.php?id=1178
to fill out quick online request

	Houston Texans
	Attn: Donation Requests
Reliant Stadium

Two Reliant Park

Houston, TX 77054-1573
	Visit

http://www.houstontexans.com/community/guidelines.asp
for more information

	Indianapolis Colts
	Indianapolis Colts Community Relations Dept.
Attn: Donation Requests
P.O. Box 535000
Indianapolis, IN 46253
	visit

http://www.colts.com/sub.cfm?page=community_dynamic&id=21
to download and fill out appropriate request form

	Jacksonville
Jaquars
	Jacksonville Jaguars
Community Relations Department
One Stadium Place
Jacksonville, FL 32202

Or fax to: 904.633.6055
	Visit
http://www.jaguars.com/Community/DonationRequest.aspx
for more information

	Kansas City Chiefs 
	Janet Feltham
Chiefs Community Relations Department
One Arrowhead Drive
Kansas City, MO 64129
FAX to 816.923.4719
	Visit
http://www.kcchiefs.com/donations/
for more information

	Miami Dolphins
	Miami Dolphins
Attn: Community Relations Department
7500 SW 30th Street
Davie, FL 33314 
	Visit
http://www.miamidolphins.com/newsite/communityrelations/howthedolphinscanhelpyou.asp
for specific directions



	New England Patriots
	Attn: Donation Requests
Gillette Stadium
1 Patriot Place
Foxboro, MA  02035
	Visit

http://www.patriots.com/community/index.cfm?ac=donationrequest
for specific information

	New York Jets
	New York Jets
Community Relations Donations
1000 Fulton Avenue
Hempstead, NY 11550

Or fax to: (516) 560-8183
	Visit

http://www.newyorkjets.com/community/requests/
for guidelines

	Oakland Raiders
	The Oakland Raiders
1220 Harbor Bay Parkway
Alameda, CA94502
510.864.5000
	No email address available for donation requests

	Pittsburgh Steelers

	Pittsburgh Steelers Community Relations
3400 South Water Street
Pittsburgh, PA 15203

	Visit

http://news.steelers.com/article/80646/
for guidelines

	NFL team
	Address
	Website

	San Diego Chargers
	San Diego Chargers
Community Relations Donation Request
4020 Murphy Canyon Road
San Diego, CA 92123
	Visit

http://www.chargers.com/community/requests/
for more directions

	Tennessee Titans
	Tennessee Titans 
Community Relations – Business Appearance 
460 Great Circle Road 
Nashville, TN  37228
	Visit

http://www.titansonline.com/community/player_appearances/index.php
for specific directions

	Arizona Cardinals
	Arizona Cardinals Community Relations Department
8701 South Hardy Drive
Tempe, Arizona 85284-2800
	Visit

http://www.azcardinals.com/community/donations.php
for more details

	Atlanta Falcons
	Atlanta Falcons
Community Relations Donation Requests
4400 Falcon Parkway
Flowery Branch, GA 30542
	Visit

http://www.atlantafalcons.com/Community/Donation_Requests.aspx
for specific guidelines

	Carolina Panthers
	Carolina Panthers

attn: Bernadette Washington

800 South Mint Street, Charlotte, NC 28202
	Visit

http://www.panthers.com/Community/Default.aspx?id=1614
for procedures and form to download

	Dallas Cowboys
	No corporate address available for donation requests
	Visit
http://www.dallascowboys.com/contact_us.cfm?cat=Community
for online contact request

	Detroit Lions
	Detroit Lions Community Affairs 
222 Republic Drive
Allen Park, MI 48101
	Visit
http://www.detroitlions.com/document_display.cfm?cont_id=49323
for specific guidelines

	Green Bay Packers
	Donations, Green Bay Packers, P.O. Box 10628, Green Bay, WI 54307-0628

Or fax to 920-569-7302 

Or email form to donations@packers.com
	Visit

http://www.packers.com/community/donations/
for procedures and form to download



	Minnesota Vikings
	New Orleans Saints
Community Affairs Department
5800 Airline Drive
Metairie, LA 70003
	Visit

http://www.neworleanssaints.com/Community/Donation%20Request%20Information.aspx
for guidelines

	Philadelphia Eagles
	Philadelphia Eagles
Community Relations
NovaCare Complex
One NovaCare Way
Philadelphia, PA 19145
	Visit

http://www.philadelphiaeagles.com/community/PlayerAppearancesAuctionItemRequests.html
for more information

	San Francisco 49ers
	San Francisco 49ers 
Attn: Donations Department 
4949 Centennial Blvd. 
Santa Clara, CA 95054
	Visit http://www.sf49ers.com/community/donation.php?section=CO%20DonationRequests
For specific guidelines

	Seattle Seahawks
	Seahawks Donations 
11220 NE 53rd Street
Kirkland, WA 98033

	Visit

http://www.seahawks.com/community/community.aspx?id=34910


	NBA team
	Address
	Website

	Boston Celtics
	The Boston Celtics
Attn: Community Relations
226 Causeway Street
Boston, MA, 02114
FAX: (617) 722-4114
	Visit

http://www.nba.com/celtics/community/community-index.html
to download request form

	Denver Nuggets
	Online form only
	Visit

http://www.nba.com/nuggets/community/auction_merchandise_policy.html
to download request form

	Detroit Pistons
	Detroit Pistons Donation Request
c/o Community Relations
5 Championship Drive
Auburn Hills, MI 48326-9906
	Visit
http://www.nba.com/pistons/community/donations_request.html
for procedures and/or downloadable form for donation requests

	Memphis Grizzlies
	Charitable Donation Review Coordinator
Memphis Grizzlies, FedExForum
191 Beale Street
Memphis, TN 38103
FAX 901.205.1244
	Visit
http://www.nba.com/grizzlies/community/charity_donations.html
for procedures and/or information on additional school programs

	Milwaukee Bucks
	Milwaukee Bucks Community Relations 
1001 N. Fourth Street 
Milwaukee, WI 53203
	Visit
http://www.nba.com/bucks/community/CR_DonationRequests.html
for more information

	New Jersey Nets
	Community Relations Department
Nets Basketball
390 Murray Hill Parkway
East Rutherford, NJ 07073
	Visit
http://www.nba.com/nets/community/donations.html
for more information

No email requests are accepted

	New Orleans Hornets
	Community Relations Department, New Orleans Hornets, 1250 Poydras, 19th floor, New Orleans, LA 70113
	Visit
http://www.nba.com/hornets/community/
for more information (scroll down all the way to the bottom of the page)

	New York Knicks
	Knicks Community Relations
Two Penn Plaza
14th Floor
New York, NY 10121
	Visit
http://www.nba.com/knicks/community/
for more information (scroll down all the way to the bottom of the page)

	San Antonio Spurs
	No corporate address available for donation requests
	Visit
http://www.nba.com/spurs/community/donations.html
for more information and downloadable application

	MLB team
	Address
	MLB team
	Address

	Baltimore Orioles
	Oriole Park at Camden Yards
333 West Camden Street
Baltimore, MD 21201
Phone: (410) 685-9800
	New York Mets
	Shea Stadium
123-01 Roosevelt Avenue
Flushing, NY 11368-1699
Phone: (718) 507-6387

	Boston Red Sox
	Fenway Park
4 Yawkey Way
Boston, MA 02215
Phone: (617) 267-9440
	Philadelphia Phillies
	Citizens Bank Park
One Citizens Bank Way
Philadelphia, PA 19148
Phone: (215) 463-6000

	WMLite Sox
	U.S. Cellular Field
333 West 35th Street
Chicago, IL 60616
Phone: (312) 674-1000

	Pittsburgh Pirates
	PNC Park
115 Federal Street
Pittsburgh, PA 15212
Phone: (412) 323-5000

	MLB team
	Address
	MLB team
	Address

	Cleveland Indians
	Jacobs Field
2401 Ontario Street
Cleveland, OH 44115
Phone: (216) 420-4200
	San Diego Padres
	PETCO Park
100 Park Boulevard
San Diego, CA 92101
Phone: (619) 795-5000

	Detroit Tigers
	Comerica Park
2100 Woodward Avenue
Detroit, MI 48201
Phone: (313) 471-2000
	St. Louis Cardinals
	Busch Stadium
700 Clark Street
St. Louis, MO 63102
Phone: (314) 345-9600

	Kansas City Royals
	Kauffman Stadium
One Royal Way
Kansas City, MO 64129
Phone: (816) 921-8000
	Washington Nationals
	RFK Stadium
2400 East Capitol Street, S.E.
Washington, D.C. 20003
Phone: (202) 349-0400

	Los Angeles Angels
	Angel Stadium of Anaheim
2000 Gene Autry Way
Anaheim, CA 92806
Phone: (714) 940-2000
	San Francisco Giants
	AT&T Park
24 Willie Mays Plaza
San Francisco, CA 94107
Phone: (415) 972-2000

	Minnesota Twins
	Metrodome
34 Kirby Puckett Place
Minneapolis, MN 55415
Phone: (612) 375-1366
	Chicago Cubs
	Wrigley Field
1060 West Addison
Chicago, IL 60613-4397
Phone: (773) 404-2827

	New York Yankees
	Yankee Stadium
161st Street and River Avenue
Bronx, NY 10451
Phone: (718) 293-4300
	Cincinnati Reds
	Great American Ball Park
100 Main Street
Cincinnati, OH 45202-4109
Phone: (513) 765-7000

	Oakland Athletics
	McAfee Coliseum
7000 Coliseum Way
Oakland, CA. 94621 
Phone: (510) 638-4900
	Colorado Rockies
	Coors Field
2001 Blake Street
Denver, CO 80205-2000
Phone: (303) 292-0200

	Seattle Mariners
	Safeco Field
P.O. Box 4100
Seattle, WA 98104
Phone: (206) 346-4000
	Florida Marlins
	Dolphin Stadium
2269 Dan Marino Boulevard
Miami, FL 33056
Phone: (305) 626-7400

	Tampa Bay Rays
	Tropicana Field
One Tropicana Drive
St. Petersburg, FL 33705
Phone: (727) 825-3137
	Houston Astros
	Minute Maid Park
501 Crawford Street
Houston, TX 77002
Phone: (713) 259-8000

	Texas Rangers
	Rangers Ballpark in Arlington
1000 Ballpark Way
Arlington, TX 76011
Phone: (817) 273-5222
	Los Angeles Dodgers
	Dodger Stadium
1000 Elysian Park Avenue
Los Angeles, CA 90012-1199
Phone: (323) 224-1500

	Toronto Blue Jays
	Rogers Centre
1 Blue Jays Way, Suite 3200
Toronto, Ontario, Canada M5V1J1
Phone: (416) 341-1000
	Milwaukee Brewers
	Miller Park
One Brewers Way
Milwaukee, WI 53214
Phone: (414) 902-4400

	Arizona Diamondbacks
	Chase Field
401 East Jefferson Street
Phoenix, AZ 85001
Phone: (602) 462-6500
	Atlanta Braves
	Atlanta Braves
Turner Field
755 Hank Aaron Drive
Atlanta, GA 30315
Phone: (404) 522-7630

	Nascar
	Address
	Nascar
	Addresss

	Talladega Superspeedway
	Talladega Superspeedway
PO Box 777
Talladega, AL 35161


	Bristol Motor Speedway
	Bristol Motor Speedway & Dragway
P.O. Box 3966
Bristol, TN 37625


Sample request letter (leave room for letterhead)

Date

(Organization/Business)

To (contact person):

(Name of school) is currently working on implementing School-Wide Positive Behavior Support.  SWPBS involves teaching positive social skills and recognizing students who engage in behaviors that improve the school climate and are highly valued by future employers such your business.
We need your help to recognize these students.  Currently, (name of school) does not have the financial resources to obtain reinforcers for students who improve the school climate and engage in positive social interactions.  Therefore, we are looking for reinforcers (gift cards, t-shirts, tickets etc) that are of high interest to our students who are in _________ to __________ grades.  Your business was mentioned as one our students enjoy visiting, and we know your donations would motivate our students to excel.  
Would you please be able to send at least one, if not more (specific examples of items you would like donated) to use as reinforcers for our students?

Thank you for your time and consideration.  Your generosity is greatly appreciated.

Sincerely,
(Team Member’s Name)





(Principal’s Name)
Reinforcement Committee Chairperson



Principal
(Phone number)






(School Name)
Sample Thank you letter (leave room for letterhead)
Date

(Organization/Business)

To (contact person):

(School Name) thanks you for your generosity in supporting our Positive Behavior support efforts.

Your donation of (specific # of items donated or dollar amount) has been used to recognize our students for correct social behaviors and changing the climate of our school.  We appreciate the community partnership you have provided.

Thank you again for making an impact in our local community.

Sincerely,
(Team Member’s Name)





(Principal’s Name)
Reinforcement Committee Chairperson



Principal
(Phone number)






(School Name)
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