How are we doing?


	/  = Recommendation in place                       P  =  In Progress (not in place yet)                                NP  =  No progress  being made
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How to use the task analysis data sheet.

The data sheet reads from bottom to top. On the bottom mark your initials and the date the data is being reviewed by the team. Review each recommendation, determine if it needs data to determine the status, if so, review the data, if not mark the sheet according to the table above. After reviewing all of the recommendations, count the number of recommendations for which you marked a “/” and circle that number on today’s date. The number circled is the number of recommendations currently in place to support Austin.

