Check In Check-Out Procedures

Check In-Check Out Team

Eileen Brogan – Data Manager/Back Up if Lanette is out

Lanette Bur – Coordinator/CICO person

Stacy Devore – Sub and Back Up Coordinator

8:05-8:45 Check in with students in the cafeteria

3:00-3:30 Check Out with students in front Hallway

Box of student individual folders.

Student CICO forms to Eileen’s Classroom by 3:45 on Friday.

Every 2 weeks on Tuesday at 9:45 team will meet to review data.

