Checklist for Ways to Write/Forms of Writing

	Why we write

(Purpose)
	Ways to operationalize the reasons we write
	Date and which operation emphasized

	To record events
	Lists, diaries, commentaries, autobiographies, letters, research notes, minutes of  meetings, letters or notes to family or friends, transcriptions, reports, family history/genealogy


	

	To explain
	Charts, recipes, brochures, captions, instructions, character sketches, definitions, excuses, game rules, handbooks, text books


	

	To hypothesize
	Theories, arguments, proofs


	

	To persuade
	Job applications, instructions, graffiti, advertisements, arguments, invitations, signs, placards, warnings, CD covers, submissions


	

	To invite a response
	Questions, complaints, invitations, lost and found notices, requests, wanted notices


	

	To predict
	Horoscopes, forecasts, timetables, graphs


	

	To command, direct, or request
	Directions, invitations, letters, instructions, protests, rules, lists, requisitions, warnings


	

	To amuse/ entertain
	Quizzes, bumper stickers, graffiti, rumors


	

	To narrate
	Fables, film strips, bedtime stories, myths, sub-titles, superstitions


	

	To invent
	Plays, anecdotes, jokes, riddles, exaggerations, commercials, puzzles, poems, nursery rhymes, lyrics, slogans


	

	To inform
	Grooming tips, announcements, book jackets, certificates, labels, new broadcasts, instructions, menus, posters, reports, lists, pamphlets, surveys, timetables, brochures, catalogues, reviews, weather forecasts, graphs


	

	To find out
	Interview, questionnaires, surveys, observations


	

	Tin invite reflection
	Questions, quizzes, quotations


	

	To summarize
	Synopses postcards, reports, verdicts, signs


	

	To comment of give an opinion
	Editorials, viewpoints, placards
	


