Conduct Log Procedures


PBS  revised 1/15/04

Chuckey Elementary School

When inappropriate behavior is observed by a staff member:

1. Stop the behavior.  Be as private as possible.  

2. Inform the student of the inappropriate  behavior.  Stay unemotional, even toned, logical, and private.

3. Use a positive strategy and reasoning.(see conduct log)  Do not belittle the student.

4. Make a note of the behavior on the conduct log using the number code.

5. Note the strategy used on the conduct log using the letter code.  You may want to reflect at the end of a class, day, or at another time.  Not every conduct mark will necessarily have a letter for the strategy used.  Just be sure to use and note which strategies you have tried.

6. Use the column on the right to tally how many marks are received in a week.  The conduct grade on the report card can be based on this.  The reward at the end of the six weeks is also based on this.

7. Use the conduct log for information when referring a student to the guidance counselor, assistant principal, principal, or having a conference with a parent.  Be sure that parents do not see the conduct of anyone but their own child.

*Please note[image: image1.wmf]… 

It is important to use PEP (Proximity, Eye Contact, and Privacy) during the first three steps.
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