Instructions for entering data into pbssurveys.org 
The purpose of the Effective Behavior Supports Survey is to get your perception on extent to which SWPBS is in place in your school building and the extent to which it is a priority for you. There are no right or wrong answers.  This is your opinion.

Instructions for entering data into pbssurveys.org 
1. Log onto the internet and go to pbssurveys.org 

2. Click on the button labeled “login”

3. At the Login Page, ensure that the item labeled “Respondent” is marked.  This is the default. Should  the dot next to “Coordinator” be marked, unmark it and click on the dot next to “Respondent.”

4. Just below that, there is a box to enter the school account number.  Enter the school’s number and click on “log in”

5. At the top of the page, put your cursor over the word “Survey” pull the cursor down to “Self-Assessment” and over to “Complete Survey” and click  on “Complete Surveys”

6. Confirm that you are in YOUR school and district account. Once you are at the Self-assessment page, pull down the list of “occupation or role” and choose the one that applies to you (e.g. educational assistant.)

7. There are four sections to the self-assessment: school-wide, non-classroom, classroom and individual. As you complete each section, give each a rating in for “current status” (e.g. In place, partial, not) and a “need for improvement” (e.g. high, medium, low) status.  Do this for each item in the section by placing your cursor and clicking on the dot which corresponds to the response you want.  
8. At the end of each section, click on the button labeled “next section.” Complete all items in the section and repeat until all four sections have been completed.

9. Once you have completed all four sections of the self-assessment, click on “submit” at the top or bottom left hand corner of the page.

10. Sign out of pbssurveys.org by clicking on the button at the top left hand corner of the screen. 
11. Using the established method of ensuring all have completed the survey, note that you have completed it (e.g. signing off on a roll sheet for staff, e mail principal…)

