1

School Safety Survey Data Review Manual
School District: ___________________ School: ____________________ SWPBS Coach: _________________ 
Date S.S.S. Collected: __/__/__Date S.S.S. Reviewed: __/__/__

Respondents

[Insert the “Roles” table from the ‘Summary’ tab of the Excel worksheet.]
The first thing to look at when reviewing the safety survey results is the number of adults and students who gave feedback.
· What percentage of the adults completed the safety survey? The goal is for all adults in the school to complete and return the survey.  ______% (# of adult respondents/total # of adults in the school ( this percentage can be found in the far left column of the table above)
· How many homeroom/homebase/1st period teachers are in your school? ________

· How many students per certified teacher/homeroom teacher completed the survey?  The goal is that 4 students per homeroom teacher will complete and return the survey.   ________ students and ________% of students suggested (# of student respondents/ (# of homeroom (or 1st period high school) teachers x 4) ( this percentage can be found in the far left column of the table above)
Section 1: Risk Factors to School Violence
For this section please refer to the charts labeled Section 1: Risk Factors for School Safety and Violence.  
[Insert the “Section 1: Risk Factors for School Safety and Violence” graph here.]
Step 1: Summarize Combined Data and Look for Differences between Adults & Students

Make statements of fact that summarize what the data state.  You may wish to consider clumping “moderately” and “extensively” as well as “not at all” and “minimally” when making statements.
· What percent of adults thought risk factors to school violence were moderately to extensively present?  _________%
· What percent of students thought risk factors to school violence were moderately to extensively present? _________%

· What percent of adults thought risk factors to school violence were not at all to minimally present? _________%

· What percent of students thought risk factors to school violence were not at all to minimally present? _________%

· What percent of adults and students did not know if risk factors were prevalent in their school? _________% of adults and _________% of students

Step 2: Determine the General Trend
For risk factors, recognize that you are looking for both adult and student bars to be higher on the “not at all” and “minimally” end and lower on the “moderately” and “extensively” end.  Ignore the “don’t know” responses for this trend. (Section 3 will address these responses.)  For risk factors, the goal is to observe a negative trend line, or a general decrease in responses as the prevalence of the risk factor increases, as seen in the example below.
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· What is the general trend for your school’s responses? _______________________________________________
____________________________________________________________________________________________

Step 3: Review Individual Risk Factors for School Violence

[Insert the “Section 1: Individual Risk Factors for School Safety and Violence” graph here.]
Always start by looking at the positives - what is going well at your school.  If the green lines or “not at all to minimally” data are above the 80% goal line, indicated in blue, the risk factor appears to be under control to the adults or students.
· Which risk factors for school violence appear to be minimally to not at all present in your school?





Risk Factor
            


According to Whom? (circle one or both)
· _______________________________________________
Adults
Students

· _______________________________________________
Adults
Students

· _______________________________________________
Adults
Students
Next, pay close attention to the red lines or “extensively” data.  These are the areas that need to be addressed by the primary team making recommendations for action school-wide.  Pay particular attention to item # 16 “Bullying” as that is a focus of the state department.

· Which risk factors are perceived to be prevalent in your school?
	Risk Factor
	According to Whom? (circle one or both)
	Possible Action

	
	Adults
Students
	

	
	Adults
Students
	

	
	Adults
Students
	


Finally, look for patterns where students think a risk factor is more prevalent than adults.  This may be a sign that adults in the school are not present in situations where the risk factor is seen the most.  
· Which risk factors are perceived to be more prevalent by students than adults?

· _______________________________________________
· _______________________________________________
· _______________________________________________
Section 2: Response Plans for School Safety and Violence
For this section, please refer to the charts labeled Section 2: Response Plans for School Safety and Violence.
[Insert the “Section 2: Response Plans for School Safety and Violence” graph here.]
Step 1: Summarize Combined Data and Look for Differences between Adults & Students
Make general statements of fact that summarize what the data state.  You may wish to consider clumping “moderately” and “extensively” as well as “not at all” and “minimally” when making statements.

· What percent of adults thought response plans for school safety and violence were moderately to extensively present?  _________%

· What percent of students thought response plans for school safety and violence were moderately to extensively present? _________%

· What percent of adults thought response plans for school safety and violence were not at all to minimally present? _________%

· What percent of students thought response plans for school safety and violence were not at all to minimally present? _________%

· What percent of adults and students did not know if response plans were prevalent in their school? _________% of adults and _________% of students

Step 2: Determine the General Trend

For response plans, recognize that you are looking for both adult and student bars to be higher on the “moderately” and “extensively” end and lower on the “not at all” and “minimally” end.  Ignore the “don’t know” responses for this trend. For response plans, the goal is to observe a positive trend line, or a general increases in responses as the prevalence of the response plan increases.
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· What is the general trend for your school’s responses? ________________________________________

Step 3: Review Individual Response Plans for School Safety and Violence

[Insert the “Section 2: Individual Response Plans for School Safety and Violence” graph here.]
Always start by looking at the positives - what is going well at your school.  If the green lines or “moderately to extensively” data are above the 80% goal line, indicated in blue, the response plan appears to be recognized by the adults or students.

· Which response plans for school safety are considered prevalent by individuals in your school?




Response Plan
            



According to Whom? (circle one or both)
· _______________________________________________

Adults
Students

· _______________________________________________

Adults
Students

· _______________________________________________

Adults
Students
Next, pay close attention to the red lines or “not at all” data.  These are the areas that need to be addressed by the primary team making recommendations for action school-wide (e.g. post the suicide hotline number in each boys and girls bathroom in the building, etc.).  
· Which response plans are perceived to be lacking in your school?

	Response Plans
	According to Whom? (circle one or both)
	Possible Action

	
	Adults
Students
	

	
	Adults
Students
	

	
	Adults
Students
	


Finally, look for patterns where students think a response plan is less prevalent than adults.  This may be a sign that the response plans are not shared with the students.  

· Which response plans are perceived to be less prevalent by students than adults?

· _______________________________________________
· _______________________________________________
· _______________________________________________
Section 3: “Don’t Know” Responses to School Safety and Violence Questions
For this section, please refer to the chart labeled Section 3: “Don’t Know” Responses to Risk Factors and Response Plans. 

[Insert “Section 3: ‘Don’t Know’ Responses to Risk Factors and Response Plans” graph here.]
The “don’t know” responses have not been reviewed prior to this point in the process.  If a large percentage of the adults do not know if a risk factor is prevalent in your school, the staff need to communicate better as a group, with the students, and with the community.  For example, if adults don’t know if poverty is an issue at your school and over half of the students qualify for free or reduced lunch, the adults are not aware of the community they work in.  If a large percentage of students do not know if a response plan is in place, with the exception of staff training, a marketing plan may need to be put in place to display the preparations the school has taken to prevent or respond in an emergency.   

· Which risk factors and response plans are not recognized by adults or students?
· _______________________________________________
· _______________________________________________
· _______________________________________________










Adapted from EdExcellence July, 2009

