Kirkpatrick Elementary School  OFFICE REFERRAL DEFINITIONS

	Locations
	Definition

	Bathroom/restroom
	Areas used by students for taking care of personal needs.

	Cafeteria
	The area used for breakfast and lunch.

	Classroom
	Classrooms used for instructional purposes.

	Center (Gym)
	Areas used for physical education activities.

	Field Trip (Bus)
	Locations off school grounds and away from the Center.

	Hallway/ breezeway  
	Areas designated for passing from one activity/ class to another.

	Library
	The area designated for research and study.

	Other
	Location for referral occurs in a location that is not listed above.  Staff using this area will specify the location for the problem

	Playground
	The outside area used for recess breaks.

	Portable Path (Commons/Commons Area)
	Sidewalk/walkway that connects the main school building to the portable buildings.

	Sevier Street to Center & behind (bus load zone)
	Sevier Street to Center and the dip.

	Special events/ assembly/Auditorium 
	Infrequent activities that occur in school in areas used for special events.


	Minor Problem Behavior
	Definition

	
	

	
	

	
	

	
	

	
	


	Major Problem Behavior
	Definition

	Abusive language/ inappropriate language/ profanity
	Verbal messages that include repeated swearing, repeated name calling or use of words in an inappropriate way.

	Alcohol, Drugs, & Tobacco
	Student is in possession of or is using illegal substances.

	Arson
	Student plans and/or participates in burning of property.

	Bomb threat/

False alarm
	Student delivers a message of possible explosive materials being on-campus, near campus, and/or pending explosion

	Combustibles
	Student is in possession of substances/objects readily capable of causing bodily harm and/ or property damage (matches, lighters, firecrackers, gasoline, and lighter fluid).

	Defiance/disrespect/ insubordination/

non-compliance
	Refusal to follow adult directions, talking back and/or socially rude interactions, and/or using profanity toward an adult.


	Severe Disruption


	Behavior causing an interruption in a class or activity (for example throwing objects, pushing objects, yelling, stomping, throwing a tantrumetc.). 

	Fighting/ physical aggression
	Actions involving serious physical contact where injury may occur (e.g., hitting, punching, hitting with an object, kicking, hair pulling, scratching, etc.).

	Forgery/ theft


	Student is in possession of, having passed on, or being responsible for removing someone else's property or has signed a persons name without that person’s permission.

	Harassment/ bullying


	Student delivers disrespectful messages (verbal or gestural) to another person (adult or student) that includes threats and intimidation, unwanted physical contact, obscene gestures, pictures, or written notes.  Anything that makes another uncomfortable. 

Disrespectful messages include negative comments based on race, religion, gender, age, and/or national origin; sustained or intense verbal attacks based on ethnic origin, disabilities or other personal matters.

	Lying/Cheating
	Student delivers message that is untrue and/or deliberately violates rules.

	Other


	Problem behavior causing this referral is not listed above.  Staff using this area will specify the problem behavior observed.

	Skip class/ truancy


	Student leaves class/ school without permission or stays out of class/ school without permission

	Property Damage


	Student participates in an activity that results in substantial destruction or disfigurement of property.



	Weapons 


	Student is in possession of knives, guns, and or bullets (real or look alike), or other objects readily capable of causing bodily harm. Student used any object as a weapon to strike another person, student or adult.

	Inappropriate touching (Other drugs)
	Touching or exposing private parts on self or others.

	Extra Info.
	Extra Info. is a field that SWISTM offers for schools to define problem behaviors at a more specific level.  Schools have three options available for Extra Info codes.  Examples are listed below.

	Extra Info 1: Harassment
	Specify to whom harassment is directed, student or staff.

	Extra Info. 2:

Physical Aggression
	Specify to whom the physical aggression is directed, student or staff.

	Extra Info. 2:


	

	
	


	Possible Motivation
	Definition

	Avoid adult
	Student engages in problem behavior(s) to get away from adult(s).

	Avoid peer(s)
	Student engages in problem behavior(s) to get away from/ escape peer(s).

	Avoid tasks/ activities  
	Student engages in problem behaviors(s) to get away/escape from tasks and/or activities.

	Impulsivity (Don’t Know)
	Student engages in problem behavior because he/she is unable to control actions.

	Obtain adult attention
	Student engages in problem behavior(s) to gain adult(s) attention.

	Obtain items/ activities  
	Student engages in problem behavior(s) to gain items and/or activities.

	Obtain peer attention
	Student engages in problem behavior(s) to gain peer(s) attention.

	Other
	Possible motivation for referral is not listed above.  Staff using this area will specify the possible motivation for this student’s problem behavior.

	
	

	
	

	Others Involved
	Definition

	None
	Student engaged in problem behavior incident alone.

	Peers
	Student engaged in problem behavior incident with peer(s).

	Staff
	Student engaged in problem behavior incident with staff.

	Substitute
	Student engaged in problem behavior incident with substitute.

	Teacher
	Student engaged in problem behavior incident with teacher.

	Unknown
	It is unclear if any others were involved in incident.

	Other
	Student engaged in problem behavior with persons not listed above.


	Administrative Decision
	Definition

	Bus Suspension
	Consequence for referral results in a 1-3 day period when student is not allowed on the bus.

	Conference with Student
	Consequence for referral results in student meeting with administrator, teacher, and/ or parent (in any combination).

	Expulsion
	Consequence for referral results in student being dismissed from school for one or more days.

	Conference (Individualized instruction)  
	Consequence for referral results in person to person conversation with student’s parents.

	In-school suspension  
	Consequence for referral results in a period of time spent away from scheduled activities/classes during the school day.

	Loss of privilege
	Consequence for referral results in student being unable to participate in some type of privilege.   

	Other
	Consequence for referral results in administrative decision that is not listed above.  Staff using this area will specify the administrative action taken.

	Out-of-school suspension
	Consequence for referral results in a 1-3 day period when student is not allowed on campus. 

	Parent contact
	Consequence for referral results in parent communication by phone, email, or person to person about the problem.








