North Stewart Elementary School

Procedures for Referral of Behavior Problems
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Observe Problem Behavior





Write a Referral





Is Behavior Major





Problem Solve





Determine Consequence





Follow Procedure Documented





Does Student have 3?





File necessary documentation





NO





Send referral to office





NO





YESX





Escort the student to the office either immediately or at a break OR Send the student with a completed office referral to the office.





YES





Problem Solve





Determine Consequences





Follow documented procedure





Follow through with consequences





Make copies then file necessary documentation





Send/Give a copy to:


Homeroom teacher


Sp Ed Teacher (IEP only)


504 Coordinator for Students w/ 504 Plan


Mail a copy to the Parent








