Roane County Job Site Contact Form
(To Be Completed Prior to First Contact)

Business Name________________________________________Date__________________

Address____________________________________________________________________

Phone Number_____________________Fax:____________________E-Mail_____________

Contact Person_____________________________________________________________

Vocational Cluster (s)_______________________________________________________

Available/types of jobs at this site
1)

2)

3)

4)

5)

Work Climate




Types of Natural Supports at this site


Uniform/dress and/grooming policy



Skills That Are Required                                                            (Circle ones that apply)
Reading/vocabulary			           Math Skills			   Writing
Discrimination Skills			           Time Management		   Sitting
Physical Skills (lifting, stooping,etc.)	Standing			   Fine Motor
Machine Skills				Interpersonal Skills
Working Alone				Quiet				   Busy
Visual 					Routine/concrete duties
Computer					Variety of duties




Other skills (list)	



Completed by_______________________________ Follow up Visit ____________________


Second Contact Information

Name of contact_____________________________________Title______________________

Job Descriptions



Comments









	Number of students site can accommodate (explain)
	Days/hours that work for business

	

	

	

	





Non pay/Training site					Possible paid site



Follow-up contact______________________________________________________________

Corporate follow up needed?_____________________________________________________

Possible start date_____________________


Information sheet completed by________________________________
(Attach business card from work site)

