Hattie Cotton Elementary School- OFFICE DISCIPLINE REFERRAL FORM

Student________________________________ Referring Staff_________________________________

Date________________________________   Time________________________

Grade Level:  Pre-K     
K
1
2
3
4

 Location:

⁯ Classroom

⁯ Cafeteria

⁯ Library

⁯ Playground

⁯ Restroom

⁯ Hallway

⁯ Commons/Common Area
⁯ Gym


⁯ Special Event

⁯ Other___________________________

_____________________________________________________________________________________________
(Check all that apply)

⁯ Inappropriate verbal language

⁯ Defiance/disrespect/non-compliance

⁯ Disruption

⁯ Property Misuse
⁯ Lying/Cheating
⁯ Physical Contact
⁯ Forgery/Theft
⁯ Tantrum

⁯ Harassment/bullying/threatening
⁯ Inappropriate touching
⁯ Weapons
⁯ Leaving assigned area
⁯ SSA Violation


⁯ Other:______________________________
People Involved
⁯ None

⁯ Peer(s)
⁯ Teacher/Staff

⁯ Substitute
⁯ Unknown
⁯ Other: _____________

Teacher Actions- Prior to referral (check all that apply)
⁯ Informal conference w/student
⁯ Utilize staff buddy

⁯ Verbal warning

⁯ Note or phone call home

⁯ Reprimand


⁯ Student contract

⁯ Isolated seating


⁯ Time out in classroom
⁯ Meeting with student and/or parent

⁯Time out in another classroom

⁯ Referral to school counselor

Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Possible Motive (check only one)

⁯ Obtain peer attention

⁯ Avoid tasks/activities

⁯ Avoid adult(s)
⁯ Unclear/don’t know

⁯ Obtain adult attention

⁯ Avoid work


⁯Avoid peer(s)

⁯ Other:____________

Administrative Decision
⁯ Time in office
⁯ Parent contact
⁯ Detention


⁯ Isolation in another classroom

⁯ Loss of privilege
⁯ Parent conference
⁯ Out of school suspension
⁯ conference w/student

⁯ Individualized Instruction


⁯ Other: _____________________________

Administrator:____________________________________________

Date___________
