Sycamore Elementary School

Office Referral Form


Name:



      Date:  
 
Location:               






      Time:   


Teacher:






      Grade: 


Referring staff:


Problem behavior

  
       Possible Motivation
                         Teacher/Staff Intervention
                                                                                                                                                   

Others involved in incident:


                    None          Peers        Staff         Teacher       Substitute     Unknown       Bus Driver

       Other


Teacher signature___________________________  Administrator signature___________________________ Date__________

                                                                                        I need to talk                    I need to talk to

Parent signature______________________               to the teacher.                   the administrator.  




















































Minor (classroom managed)


        


               Inappropriate language


      


               Physical contact


			


               Defiance


          


               Disruption


     


               Property misuse


               


               Failure to complete work


               


              Teasing


      


               Other 








Major (administrator managed)


            


               Abusive language





           Fighting/physical aggression





               Continued defiance





               Harassment/bullying





               Major disruption





               Property damage





               Lying/cheating





               Theft





               Forgery





               Other   


            


























































































































            Obtain peer attention





               Obtain adult attention





                Obtain items/activities





                Avoid peer(s)





                Avoid adult





                Avoid task or activity





                Don’t know





                Other   




















            Loss of privilege





                Time in office





                Conference with student





                Parent contact





                Individualized Instruction





                Lunch detention





               Use classroom behavior plan





                Time out





                Detention





                Out of school suspension


                (number of days)


               


               Other











 


        











All minors are filed with classroom teacher.  Two minors in a day equal a major.  Two red cards/majors in a week result in detention.  All majors require administrator consequence, parent contact, and signature.



























































           


          Playground                      Library                    Cafeteria





                Bathroom                        Hallway                  Classroom  





                 Music                Special    Gym                          Guidance


                                             event


              Arrival /dismissal   l            Bus                         Special	           


                 car/bus                                                           event


                                            


                                                        


                                                         Other


























































































































































































































Other comments:




















