PBS Guidelines for Substitute Teachers
    We have a school-wide discipline plan that we refer to as PBS (Positive Behavior School). Our plan is based on four rules you will find posted in the classroom and throughout our school:

Have Respect

Come Ready

Exercise Responsibility

Show Safety

Teaching students the behaviors we want to see is an important part of the plan.  We also reward students for making good choices and to reinforce desired behaviors. Simply follow these steps:
1. Give students clear directions for every task they are to do.   (Examples:  Speak softly during centers.  Walk quietly in the hallway.)

2. If students are having difficulty with a task, stop and make sure they understand what to do.
3. Give special tickets provided with your sub packet to students who are making good choices. 
Other Tips:
The teacher’s attitude sets the climate for the room so be calm,  be firm, and  be fair.

Even when you think students should know how to do the simplest things, demonstrate and explain anyway.

Give tickets frequently and unsolicited. (Avoid bribery.  Catch students who are doing what is expected and reward them with the tickets.) 

Options for students who misbehave:
Have a brief conference with the student(s).
Remove student(s) from the activity.

Withhold a portion of their recess time or special activity.

Move student(s) away from conflict or isolate them within the classroom.

Send student temporarily to another teacher.
Options for students whose behavior is severe or continuously disrupts class:
Send student to another teacher for the rest of the day.
Send student to the office with a referral.

