SWIS™ Readiness Checklist

SWIS™ Facilitator:




School:




Year:


	Requirement
	Tasks to Complete
	Who will Complete
	By When
	Date of Completion

	1. School-wide discipline is one of the top three goals for the school.


	
	
	
	

	2. Administrative support for the implementation and use of

SWIS™ is available.
	
	
	
	

	3. A behavior support team exists, and they review referral data at least once a month.
	
	
	
	

	4. The school uses an office discipline referral form that is compatible with SWIS™ referral entry.
	
	
	
	

	5. The school has a coherent office discipline referral procedure that includes:

a.    definitions for behaviors resulting in office-managed vs. staff-managed referrals

b. a predictable system for managing disruptive behavior
	
	
	
	

	6. Data entry time is allocated and scheduled to ensure that office referral data will be current to within a week at all times.
	
	
	
	

	7. Three People within the school are identified to receive one, 2-hour training on the use of SWIS™.
	
	
	
	

	8. The school has computer access to Internet, and one of two web browsers. (Netscape 6, Internet Explorer 5)
	
	
	
	

	9. The school agrees to on-going training for the team receiving SWIS™ data on uses of SWIS™ information for discipline decision-making.
	
	
	
	

	10. The school district agrees to provide a facilitator who will work with school personnel on data collection and decision-making procedures.
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