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	Dissemination Tool
	Recipients
	Who
	Action
	Timeline

(by when?)
	Evaluation



	Brochure


	Community
	Roane County Receptionist
	Ensure SWPBS brochure is in the central office brochure holder/pocket
	Annually in Aug/ at beginning of school and as needed
	DLT reports brochures are there.

	New Teachers Handbook
	New Teachers
	Jody
	Ensure SWPBS information page(s) is marked in New Teacher Handbook
	2-3 days before beginning of school during Employee Orientation
	Copy of New Teacher Handbook contains SWPBS info.

	Classified Employee Handbook


	Roane Co. Classified Employees


	Jody
	Ensure SWPBS information page(s) is marked in Classified Employee Handbook
	Upon Employment
	Copy of Classified Employee Handbook contains SWPBS info.  

	PTOs


	Families
	Each school’s Primary Prevention Team/Coaches
	DLT determines demonstration school(s) to present to local PTOs,  the timeframe for the presentation(s), and when follow-up will occur to ensure accomplishment. Coach to follow-up.
	At least annually, share with PTOs at the beginning of the year.
	Copy of PTO meeting agendas, notes, minutes, or other facsimile.

	Principals Meetings


	Roane County School Principals
	Toni/ DLT
	Toni to ensure agenda for principals meetings includes SWPBS Update


	Monthly
	Principals meeting agenda or meeting minutes. 
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	School Psychologists Cluster Meetings


	School Psychologists
	Stephanie/ Super. Sp Ed
	Create and adhere to a standing agenda on SWPBS 
	August
	Copy of agenda.

	Special Education Newsletter


	Special education teachers, School principals, central office, state dept of ed regional resource center.
	Stephanie/ Super. of Special Education
	Include update of SWPBS efforts in each newsletter.
	January, May, & Aug/Sept.
	Copies of special education newsletters include updates.

	School Improvement Plans
	School personnel, state personnel, community
	Coaches
	Coaches encourage each school principal to use SWPBS data when developing his/her SIP
	August/September
	Copies of SIPs in June

	Title I School Parent Meetings

	Parents  Community/Business
	Gary/Title I Supervisor

	Ensure meetings include information on SWPBS efforts
	August
	Agendas

	District and School Websites
	Community
	Toni/Middle School Supervisor
	Email Principals to Update websites, including information and updates related to SWPBS
	August/September
	Websites updated
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